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Please ensure you have all the information before applying.
	

	How to apply 

Fife Sports and Leisure Trust advertises its vacancies on the website www.fifeleisure.org.uk and via JobcentrePlus across Fife. If you are interested in a post, you should apply online through the link http://www.fifeleisure.org.uk/index.cfm/corporate/jobs/. If you view a job on our website, you will be able to access full job information and download an application form in order to apply for the job. Please make sure you complete all sections and questions on the application form and submit it to Recruitment@fifeleisure.org.uk. Please note that we do not accept curricula vitae (CV’s) to support your application.

Your application will be acknowledged by our Recruitment Team to the email address you supplied on your application. If you do not receive our acknowledgement please contact us, by emailing Recruitment@fifeleisure.org.uk to ensure that your application has been received. If you are selected for interview, we will contact you through the email address or by the telephone number that you provided on your application. Therefore it is important that you check your email and telephone voice messages regularly.

Recruitment and Selection 

The following sections provide information about the checks we carry out for candidates we invite to interview and before a preferred candidate is allowed to start work with FSLT. Unless stated otherwise, all checks apply to internal and external candidates.

It is important that you read these sections thoroughly. If you are unable to supply any of the essential information or documents we need, we may not be able to proceed with your application. If invited to interview, please make sure that you bring all the original documents required to your interview to avoid unnecessary delays in the recruitment process. A copy will be taken for our records.

Eligibility to Work in the UK

In accordance with the Immigration Asylum and Nationality Act 2006, FSLT has a legal obligation to check documentary evidence to confirm that all potential employees are eligible and permitted, to work in the UK. If you are selected for interview, you will be required to produce original forms of identification. 

Qualifications and Certificates 
You will be asked to bring to your interview originals of all relevant qualifications and professional memberships. 

Driving Licence

If required for the post, you will be asked to bring proof that you hold the appropriate driving licence to allow you to carry out the driving duties associated with the post. 

Disclosure Checks

Some posts are eligible for a Disclosure Scotland check or Protection of Vulnerable Groups Scheme (PVG) membership. The level of disclosure required (basic, standard or PVG) will be stated in the job information. Where membership of the PVG Scheme is a requirement of the post, you will be required to join the PVG Scheme to carry out regulated work with children or adults or both, before an unconditional offer of employment is made.  

If you are an existing member of the PVG Scheme, you should bring your PVG Scheme Record to your interview. Should you be offered employment with us you will be asked to pay the appropriate fee for your check.

Existing Disclosure Scotland PVG Scheme Members

If you are already a PVG Scheme Member with another organisation for the same type of regulated work, FSLT will ask for a Scheme Record update. 

If you are already a PVG Scheme Member with FSLT for the type of work you are applying for, for most posts no further check is required. Where you are already a Scheme Member you will need to provide a copy of your current Scheme Record.

Checks for Preferred Candidates Only 

Following interview, the preferred candidate will be issued with a conditional offer of appointment which is subject to further pre-employment checks that must be satisfied before the offer of appointment can be confirmed. 

References

In your application you will have been asked to provide us with full contact details, including email address, of at least two referees who can provide a reference for you covering at least the last three years. One of these must be from your current or most recent employer. If you have no suitable previous employer who is able to provide an employment reference, a reference can be accepted from education establishments where you have been in education or a character reference can be accepted from a person of ‘good standing’. FSLT does not accept references from family members or friends. Following interview, FSLT will normally take up written references for only the preferred candidate. If you are invited to interview you should contact your nominated referees to advise them that we may be contacting them on your behalf.

Criminal Convictions
FSLT complies with legislation and codes of practice that govern the use of criminal conviction history information provided on ex-offenders. 

A Criminal Conviction Self Declaration Form will be attached to the conditional offer of employment. If you have declared a criminal conviction history, this will only be taken into consideration where the actual history is relevant to the specific duties of the post you have applied for. 

Medical Assessment

All offers of appointment are subject to satisfactory medical fitness. You will be asked to undertake a medical assessment, usually by completing a health questionnaire.  Some posts or situations will require that you undergo a medical assessment by the FSLT’s external occupational health provider.




	Terms and Conditions of Employment (Single Status)

	Pay Method
	Every 4 weeks by electronic funds transfer



	Hours
	As per post - a flexi scheme is in operation, job dependant



	Leave
	26 days annual leave rising to 31 days after 5 year’s continuous service. In addition to annual leave all FSLT employees will be entitled to 6 public holidays per year which will be allocated over the Christmas and New Year holidays.  

	Sick Pay
	Occupational sick pay entitlement after 6 months service.



	Pension
	LGPS Defined benefit scheme – employee contribution depends on earnings.


	Employee Benefits


	FSLT has a benefits package for employees which includes Active Staff Card (free access to FSLT’s facilities – Swim, Gym, Fitness classes, Strength and Conditioning classes), childcare vouchers, eye care scheme, career break scheme, confidential counselling service, there is a range of training and development opportunities.
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